AIRPORT ADVISORY COMMITTEE MEETING AGENDA
CITY OF CLEVELAND CITY HALL ‐ COUNCIL CHAMBERS and VIRTUALLY BY ZOOM
907 E HOUSTON, CLEVELAND TEXAS 77327 – OCTOBER 13, 2020 – 3:00 PM CST
Notice is hereby given that the Airport Advisory Board Meeting will be held on October 13, 2020, at 3:00 pm both
in‐person and virtually. Public is allowed to be physically present at this meeting but it is also available to
members of the public and the board virtually by using Zoom. To use Zoom, choose one of the following:

1) Phone in at 346‐248‐7799 US (Houston) and enter Meeting ID 830 7694 6150, OR
2)

Enter the link into an internet browser ‐ https://us02web.zoom.us/j/83076946150, OR

3)

Download the ZOOM app on your phone and enter Meeting ID 830 7694 6150 to join

______________________________________________________________________________
MEETING AGENDA
1. Pledge and members roll call
2. Provide airport project updates to the board
3. Discuss progress on new lighting project for airport
4. Discuss safety issues at the new hangers
5. Discuss hay baling at airport
6. Discuss possible hanger plans for airport for phases 3 & 4
7. Discuss property along Moon Young Way and consider future plans with EDC
8. Discuss concerns about maintenance mowing around the runway and taxi lights
9. Discuss rain issue at the FBO building and consider repair needs
10. Discuss and consider recommendation to council for courtesy car for the airport and
permit forms for use
11. Discuss and consider recommendation to council for airport entrance sign
12. Adjourn
I certify that the above agenda was posted at City Hall, 907 E.
Houston, on October 9, 2020 at 3:00 p.m. The agenda can also
be found on the city website – www.clevelandtexas.com under
Agenda Center.

Angela Smith
Angela Smith, TRMC
City Secretary/HR Manager

Members of the Cleveland Economic Development Corporation Board (EDC) or Cleveland City Council may be
attending and participating. If a quorum of EDC or Council is present, then this meeting of the Airport Advisory
Board shall also be a meeting of the Cleveland Economic Development Corporation and/or Cleveland City Council.

AGENDA ITEM #10

DISCUSS AND CONSIDER
RECOMMENDATION TO COUNCIL FOR
COURTESY CAR FOR THE AIRPORT AND
PERMIT FORMS FOR USE

 Sample car rental policies are attached from other airports
 EDC reviewed the sample policies and made slight changes to the
one they liked. (the one with Cleveland listed)
 The form, policy and process needs to be reviewed by the Airport
Board since the FBO would be responsible for working with those
who wish to use the courtesy car.
 May need graphics stating “courtesy car” and a logo added to the car
 The City insurance information has been added to the packet as
information.
 Both EDC and Airport Board’s recommendation will be presented to
the City Council for approval.

Minutes from August EDC Meeting
DISCUSSION AND ACTION
11. Discuss and consider on a courtesy car for the Cleveland Municipal Airport utilizing an

existing police fleet vehicle
Robert Reynolds stated that they had the car from the Cleveland Police department checked out
and it runs okay. City Secretary Smith provided the insurance information in the packet from
TMLIRP. City Manager McDonald stated that it is still listed under the Police Department on the
city’s insurance and will need to be transferred over to the airport section. The budget line item is
in general fund and is under the City so it will not show up under the EDC fund. City Manager
McDonald also stated that an agreement form will need to be completed so that it protects both
parties. Mr. Reynolds commented that it should be limited to just local use only. Mr. Pennington
commented that we will look at demand and may do more later and that this falls under the
airport’s FBO to handle.
No action taken by the board. Mr. Reynolds is to bring back to the board forms, etc.

Airport Courtesy Vehicle Use Agreement
Cleveland Municipal Airport

Form that EDC liked.
No changes were
suggested.

The undersigned, hereinafter referred to as “DRIVER”, agrees to indemnify and hold harmless the City of Cleveland, Texas (City), its
elected official, directors, managers, officers, employees, and agents, from and against any and all damages, loss, theft, or destruction of
the Courtesy Vehicle (Vehicle) being provided to DRIVER by the City and against all losses, liabilities, damages, injuries, claims,
demands, proceedings, costs, and expenses of every kind and nature, including reasonable attorney’s fees and disbursements arising
out of and in connection with the DRIVER’s use and operation of the Vehicle.
It is further agreed by the DRIVER that the City shall not be responsible or accountable for any of the following:
a)
b)
c)

property damage
personal injury(ies)
loss of business

The DRIVER is the only person authorized to drive the Vehicle and agrees to operate the Vehicle with reasonable care and diligence,
and to follow all applicable laws of the State of Texas, Liberty County, and the City. Driver also agrees to all requirements and
restriction detailed in the Airport Courtesy Vehicle Policy. A violation of any of the foregoing is a breach of this Agreement.
The DRIVER acknowledges and agrees that DRIVER is not an employee of the City, not acting on behalf of the City, and not an agent of
the City.
Every effort is made to keep the Vehicle maintained and in good operating condition; however, the City does not guarantee the
condition of the Vehicle. The City has no obligation to provide an alternate vehicle or make alternate transportation available. Please
report any maintenance or operational issues to Airport staff.
Use of the Vehicle without a properly executed Airport Courtesy Vehicle Use Agreement will constitute “unauthorized use of a motor
vehicle” and could be prosecuted as such.
Driver must keep a copy of this agreement in the Vehicle during the time the vehicle is in use.

DRIVER NAME

Odometer Start

Home Address
Odometer End

City, State, Zip
Home Phone
Number

Cell

Driver’s License #

State

Aircraft

Expiration

N-number
Driver acknowledges receipt of, and agreement to, Airport Courtesy Vehicle Policy.

Signature

Date

Airport Staff Use Only
Vehicle
Time OUT
Time IN
Fuel OUT
Fuel IN
Staff Signature

Copy Driver’s License

Policy that EDC liked and
made slight changes to.

Cleveland Municipal Airport
Airport Courtesy Vehicle Policy
Visitors to Cleveland Municipal Airport may have access to an airport Courtesy Vehicle, if available. The
primary purpose of the Courtesy Vehicle is to provide free, complimentary transportation to airport visitors into
the City of Cleveland, for a short period, for business or pleasure. Use of the Courtesy Vehicle is limited to
Liberty County, Texas.

Use of the Courtesy Vehicle
The Courtesy Vehicle (Vehicle) can be utilized by any fly-in visitor to Cleveland Municipal Airport, provided:
•

The driver has a valid driver’s license issued in the United States.

•

The driver has a valid automobile insurance policy.

•

The driver signs the Use of Airport Courtesy Vehicle Agreement which indemnifies and holds the
City harmless from all liability during the use of the Vehicle.

•

The driver is over the age of 21.

Use of the Vehicle is restricted by the following:
•

Only the individual providing driver’s license is allowed to operate the Vehicle.

•

The driver is required to replace the fuel used in the Vehicle. A surcharge of $20.00 will be charged,
regardless of how much fuel was used in the Vehicle, if the Vehicle is returned without the fuel
being replaced.

•

The driver can only operate the Vehicle within Liberty County, Texas unless written approval is
granted by the Airport Manager. If vehicle is needed to be used in another county, written approval by
the Airport Manager is required.

•

Overnight use may be approved w i t h a p p r o v a l b y the Airport Manager (after 5pm until 8am).
The Airport Manager has the flexibility to charge an overnight use fee or not. The
charges as stated above will then apply between the hours of 8am to 5pm.

While using the Vehicle, the driver is required to follow all applicable laws of the State of Texas, Liberty
County, and the City of Cleveland. In addition, the driver is specifically required to observe the following:
•

The driver must not operate the Vehicle while under the influence of alcohol or any other
substance(s) that may impair driving ability.

•

The driver must refrain from the use of a cellular phone to talk or text while operating the Vehicle.

•

No smoking is allowed in the Vehicle.

•

Occupants of the Vehicle are required to wear seatbelts at any time the Vehicle is in motion. The
number of passengers may not exceed the number of seatbelts.

Reserving the Courtesy Vehicle
No reservations will be accepted for use of the Vehicle, except in cases where the Vehicle is approved for
overnight local use. Use of the Vehicle is first-come, first-served.

Overnight and After-hours Use of the Courtesy Vehicle
For fly-in visitors staying overnight in Cleveland, overnight local use of the Vehicle may be approved by the
Airport Manager; such arrangements must be made in advance. All restrictions listed above will apply.
For fly-in visitors arriving after business hours, use of the Vehicle can be arranged with the Airport Manager.
The following restrictions apply:
•

A copy of the driver’s driver license, and a signed Use of Airport Courtesy Vehicle Agreement
must be e-mailed (?????) or faxed (??????) to the Airport office by 1pm
local time on the day of arrival. Absent prior arrangements, call-out fees will apply if use of the
Vehicle is required during after-hours.

•

Keys to the Vehicle will be secured and the pilot will be provided with the means of accessing the
keys upon arrival.

•

All other restrictions listed above will apply.

Airport Board
to review

Additional
Responsibility: Drivers are solely responsible for any legal action which relates to their use of the Vehicle,
including moving violations, parking tickets, lawsuits, and repair costs for any damages. Users are solely
responsible for any damage to the Vehicle during the time that they are in possession of the Vehicle.
In case of an accident during use of the Vehicle where there are injuries, user should dial 911.
In case of an accident or any Vehicle damage during use of the Vehicle, and where there are no injuries,
the driver must notify the City of Cleveland Police Department at 281-592-2621. Please advise the Police
Department that you are operating a city owned vehicle and they will dispatch an officer to complete an
Accident Report.
Immediately after notifying the Police Department, you must notify the Airport Manager at ????? as
to the nature of the accident or damage that has occurred to the Vehicle. The Airport Manager will provide the
claim information to the City Secretary’s office. The City Secretary’s office will be responsible for processing
any claim(s) with the City’s insurance company. The adjustor assigned will be the point of contact after the
claim has been submitted.
Use of a Vehicle without a properly executed Airport Courtesy Vehicle Use Agreement will constitute
“unauthorized use of a motor vehicle” and could be prosecuted as such. The driver must keep a copy of the
Vehicle Use Agreement in the Vehicle during the time in use.

Information from TMLIRP on city insurance

Angela Smith
From:
Sent:
To:

Jonathan P. Summey
Friday, August 21, 2020 11:43 AM
Angela Smith

Cc:

Subject:

Re: [Externall COURTESY CAR

- MUNICIPAL AIRPORT

HiAngela,
Thank you for reachinB out to me with this question, and I hope you are doing well. We actually have a
number of members who use courtesy vehicles for people who fly into their airports. We have actually
developed a rating code for these types of vehicles, so just let us know which vehicle(s) will be used in this
capacity and we will make sure they are properly marked.
As for the liability coverage, I am including a highlight excerpt

from our Liability coverage document that
would apply to those people driving the City's courtesy vehicle:
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AUTOHOAILE ACCIOENTS IN MEXICO ARE
SUBJECT rO THE LAiri/S OF MEXICO ONLY NOT TI€ LAWS OF THE UNITED STAIES OF
ATTERICA. UNLIKE THE UNITED STATES, THE

REPI'8LIC OF MEXICO CONSID€RS AN AU.
TOltlOAILE ACCIO€NT A CRIMINAL OfFENSE
AS WELI. AS A CI,/IL MATTER.

IN SOME CASES THE COVERAGE UNDER
THIS AGREEIIENT MAY NOT BE RECOGNIZED
BY MEXICAN AUTHORITIES AI'ID THE FUND
P.Ce !,1ol36

The TMLIRP Liability Coverage Document affords covered party status, with some exceptions/ to any person or
organization using a member's vehicle with the member's permission. When coverage is extended to outside
individuals who have occasion to operate member-owned vehicles, it is possible the limits imposed by the Tort
Claims Act may not apply in the event these outside parties are sued as the result of an auto
accident. Coverage for permissive users of a Member's automobile that are not employees, officers, or

2

volunteers of the Member, will be limited to the lesser of the limits of liability shown on the declarations for
automobile liability coverage or the limits of recovery provided under the Texas Tort Claim Act.
Let me know if you need anything else.
Thanks,

Jonathan
From: Angela Smith
Sent: Friday, August 21, 2020 10:40 AM
To: Jonathan P. Summey
Cc: Kelly McDonald
Angela Smith

Subiect: [External]

COURTESY CAR

Robert Reynolds

- MUNICIPAL AIRPORT

cAUTloN: This email originated from outside of the organization. Do not click links or open attachments unless you recognize the
sender and know the content is safe.

airport that we cover under our insurance and are responsible for. The question has come
up to provide a "courtesy car" for people who fly in and need to have transportation to and from town. Our thought is
to use a used police car that is no longer in the police fleet however I am looking into the insurance side and legal side of
this idea. We need to know if this is covered under our TML insurance or would each person that "borrows" the vehicle
be covered only by their vehicle insurance? lf approved byTML, doyou require specific forms for the userto
complete? Do you have any other cities that provide this type of service at their airports? There would not be a cost to
the user for this and it would only be for those that fly in our out of the airport.
As a city we have a munlcipal

Thanks for your help

Sincerely,
Angela Smith, TRMC
City Secretary/HR Manager
City of Cleveland
907 E. Houston
Cleveland, TX

7 7

327

P:287-592-2667

F:287-592-6624
www.clevelandtexas.com
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MASON COUNTY

These next pages are
sample policies from
other airports.

MICHIGAN
MASON COUNTY AIRPORT (KLDM)

Courtesy Vehicle Use Policy

Welcome to the Mason County Airport. Mason County has provided the airport with a courtesy vehicle
for complimentary use by visitors to our airport. The following policy applies to your use of the Courtesy
Vehicle.

1,.

Use

ofthe vehicle

is

on a first-come, first-serve basis, during attended airport hours. Use ofthe

Courtesy Vehicle outside of attended hours must be arranged in advance through the Airport
Manager.

2.

Prior to using the Courtesy Vehicle, users must complete the "Courtesy Vehicle Use and

lndemnification Agreement" which indemnifies the County from all claims regarding their use of
the Courtesy Vehicle. Failure to complete and submit the use agreement or use ofthe courtesy
vehicle by persons other than visiting pilots with a plane on the ground at Mason County Airport

will be deemed

3.
4.

as "unauthorized use of a vehicle" and may be prosecuted.

Use of the vehicle is limited to within Mason County.
Use of the vehicle is limited to drivers over the age of 21 and

that have arrived at Mason County

via an aircraft.

5.

Use of the Courtesy Vehicle is limited to

two hours. Overnight use of the vehicle may be

arranged in special circumstances by contacting the Airport Manager in advance.

6.

While using the Courtesy Vehicle, drivers are required to follow all applicable laws of the State

of Michigan.

7.

A valid driver's license and insurance is required.
prohibited
Drivers are
from the consumption of alcohol or any chemicalwhich may impair
driving ability immediately before or during the period in which they are in possession of the

Courtesy Vehicle.

8.

Drivers are to refrain from the use of a cellular phone to talk or text message while operating

the Courtesy Vehicle. Driverwillalso notengage in any raceorspeed contest, tow anytraileror
other vehicle, loan the vehicle to any other person, allow any pets in the vehicle unless in a cage
or crate.

9.

Make sure you return the vehicle in as good as or better condition that when you took it.
Refrain from eating or drinking in the vehicle. Absolutely no smoking in the vehicle.

10. There is no implied cost forthe use ofthe vehicle but donations and/or refueling is appreciated.
11. Users aresolely responsible for a ny legal action which maystem from theiruseofthe courtesy
vehicle including tickets, lawsuitsor repair costs. lfrepairs become necessary, driverwill
immediately contact the airport manager and follow all instructions given.
12. ln case of accident or collision,

d river agrees to cooperate with a ll law enforcement activities in
the investigation of the accident. Driver agrees to make and sign, as soon as possible, a detailed
written report to the airport manager giving the cause of the accident, the names of the persons
involved, the names and addresses of all witnesses, the names and addresses of all injured

persons, the extent of the injuries and property damage sustained.

iG

MASON COUNTY
MICHIGAN
Mason County Airport

w. us-10
Ludington, Ml 49431
5300

COURTESY VEHICLE USE AND INDEMNIFICATION AGREEMENT

***This agreement must be completed prior to using the vehicle***
The undersigned, hereinafter referred to as "DRlVER", agrees to defend, indemnify, and hold harmless Mason

County, its officers, employees and agents from and against any and all damages, loss, theft, or destruction of the
courtesy vehicle being provided to DRIVER by Mason County and against all losses, liabilities, damages, injuries,
claims, demands, costs, and expenses of every kind and nature, including reasonable legal fees and disbursements
arising out of and in connection with the use, condition, or operation of said courtesy vehicle.

I

certify that I have

valid automobile insurance which covers any and all use of the Mason County courtesy vehicle while it is entrusted
to me and that such insurance has per occurrence coverage limit of not less than 520,000 per person, 540,000 all
bodily in.iury, and $10,000 for damage to property of others.
It is further agreed by DRIVER that Mason County shall not be responsible to the DRIVER for any loss of business or
any other damage caused by the use of the courtesy vehicle, or for any property of DRIVER or any other person

which isdamaged, lost, or stolen in or from the courtesy veh icle. I also agree that lwill not allow anyone to smoke
in the courtesy vehicle.
The DRIVER is the only person authorized to drive the courtesy vehicle and agrees to operate said motor vehicle

with reasonable care and diligence and to comply with all local ordinances and state law with regard to the
operations of said motor vehicle. The DRIVER has reviewed and received a copy of the Cou rtesy Car Use Policy,
which is incorporated herein by reference, and agrees at all times to use the Courtesy Car in strict compliance with

thatPolicy. The DR|VERmustbe currently licensed todrive a motorvehicle and be at least 21 years of age. The
DRIVER agrees the use ofthe courtesy vehicle will be within the borders of Mason County and for no more than
two (2) hours unless specifically coordinated with airport staff.

Aircraft N-Number:
Drive/s Full Name:
Address:
l-

_

itv qtata 7i"'

Contact Phone

Number:_

E-mail

Address:_

Auto lnsurance Company/Agent/Phone Number:
Signature

Date:
To be completed by airport staff

o

Copy

Mileage

ofvalid Drive/s License

Out:_

Date and Time Out:

Mileage

ln:--

Date and Time ln:

Airport Courtesy Car Policy
Visitors to Kirsch Municipal Airport will have access to an airport courtesy car. Use ofthe car is limited
to short trips in the Sturgis area (five mile radius from the center of town). Thecarwill be provided free
of charge. Userswill need to provide proof of insurance and a license to drive; liability for use of the car
is assumed by the user. Overnight useofthe carcan be arranged in special circumstances.
Use of the Courtesy Car
The courtesy car can be utilized to any fly-in visitor of Kirsch Mu nicipal Airport, provided:

.
o
.
.

They have a valid United States driver's license.
They have proof of current car insurance.
They sign the Use ol Airport Courtesy Carform which indemnifies the City from all claims
regarding their use of the courtesy car.
They are over the age of 21.

Use of the courtesy car is restricted by the following:

Only the individual providing driver's license and insurance information is allowed to operate

the car.
The car can only be used for a period of no longer than two (2) hours unless special
arrangements have been made with the Airport Field Manager.
The car can only be taken to areas within a five mile radius of the City of Sturgis. This distance
includes the hotels and establishments around the toll road and Michigan / lndiana boarder.
Maps highlighting this area can be obtained from the Airport Field Manager.

While using the courtesy car, drivers are required to follow all applicable laws ofthe State of Michigan
and/or the State of lndiana. ln addition they are required to observe the following:
Prohibited from the consumption of any alcohol or other chemical which may impair driving
ability during the period in which he/she is in possession ofthe courtesy car. May not operate
the courtesy car while under the influence of alcohol or other chemical which may impair driving
a bility.
Agrees to refrain from the use of a cellu lar phone to talk, text message, or otherwise

communicate while operating the courtesy car.

the

Car

No reservations will be accepted for use of the courtesy car, except in cases where the car is needed
overnight (see Section 3). Useof thecarwill beon a first-come, first-serve basis.
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Courtesy Car Policy

For fly-in visitors staying overnight in the Sturgis area, use of the courtesy car du ring overnight hours can
be arranged with the Airport Field Manager; such arrangements must be made by noon the day of use.
The following restrictions a pply:
Fly-in visitors cannot take the car before 4:30 p.m. and must return the car no later than 8:30
a.m. the following day. lf this occurs on a Saturday or du ring a period when the terminal
building is closed, keys will be left in the locked drop box at the terminal building.

Fly-in visitors will be required to list the location they will be staying overnight, as well as any
anticipated stops for food, etc. before taking the car.

All other restrictions listed above will apply.
For fly-in visitors arriving after business hou rs (8:00 a.m. to dusk, Monday -Friday), use of the courtesy
car can be arranged prior to noon on the day of use. The following restrictions apply:

Copies of the use/s driver's license, insurance, and signed Use ol Airport Courtesy Car form must
be e-mailed or faxed to the Airport Field Manager by noon on the day of arrival.

to the car will be secured and the airport field manager will provide the pilot with the
means of accessing the keys on arrival.
Keys

All other restrictions listed above will apply.
Use

ofthe courtesy car over multiple days (including weekends) will not be allowed.

Cost for use. There is no

costforuse ofthe courtesycarat theairport. Monetary donations and

refueling of the car after use are graciously welcomed.
Responsibility for moving violations, etc. Users are solely responsible for any legal action which may
stem from their use ofthe courtesy car, including tickets, law suits, or repair costs.
lf a user of the courtesy car does not return the car as scheduled, airport staff shou ld contact the Sturgis
Police Department. ln cases where the courtesy car is returned damaged, airport staff, with the
assistance of the City Attorney's office, will be responsible for filing a claim and arranging for repairing
damage.
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USE OF AIRPORT COURTESY CAR
City of Sturgis (d/b/a Kirsch Municipal Airport)
1

Airport Road, Sturgis, Ml 49091
Phone: (269) 65'l -2821
Fax: (269) 651-9164
E-i/ail: ops@fl yriley.com

COURTESY CAR USE AND INDEMNIFICATION AGREEMENT
The undersigned hereinafter referred as the "DRIVER" a8rees to defend, indemnify and hold harmless the City of
Sturgis, its officers, employees and agents from and against any and all damages, loss, theft or destruction of the
courtesy car being provided to the undersigned by the City and against all losses, liabilities, damages, injuries,
claims, demands, costs and expenses of every kind and nature, including reasonable legal fees and disbursements
arising out of and in connection with the use, condition or operation of said courtesy vehicle.

It is further agreed by the undersiBned that the City of Sturgis shall not be responsible to the DRIVER for any loss of
business or any other damage caused by the use of the courtesy car, or for any property of DRIVER or any other
person which is damaged, lost or stolen in of from the courtesy vehicle.
The DRIVER is the only person authorized to drive the courtesy car and agrees to operate said motor vehicle with
reasonable care and diligence and to comply with all localordinances and state law with regards to the operations
of said motor vehicle.
The DRIVER acknowledges they are prohibited from the consumption of any alcohol or any other chemical which
may impair driving ability during the period in which he/she is in possession of the courtesy car and agrees to
refrain from the use of cellular phones while driving.
The DRIVER must be currently licensed to drive a motor vehicle and hold current car insurance. The DRIVER agrees
to provide proof of both to the City.
The DRIVER must be over the age of 21
The undersigned agrees the use of the courtesy car will be limited to a 5-mile radius from the center of the City of
Sturgis and for no more than two hours, unless arranged with the City.

lf used overnight and/or after airport business hours, the undersigned agrees to adhere to the rules Iaid out by the
City, provided as an attachment to this document.
Name

Driver's License Number:

Aircraft Make

/

State:

Expiration Date:

N-number:

Home Address

Home Phone Number:

(_)

Local Phone Number:

(_)_

Cell Phone Number:
Business:

Signature

Airport Manate/s Checklist:
Mileage Out:

(_)

Date

E

Copy of Driver's License

Mileage ln:

E

Copy of Car lnsurance

